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Purpose:  Step by step guide for registering to use the MySchool website, where you can 
view and download current information about your school’s NAEP 2009 participation. 
 
Step 1.  Open the Internet browser and type:  http://www.mynaep.com 
 
Step 2.  Click the “New MySchool users REGISTER here!” link.  
  
 

 
 

 
 
Step 3.  Enter your 12-digit 
MySchool Registration ID 
(provided by your NAEP state 
coordinator), fill in all of the starred 
information, including your name, 
title, phone, email and password, 
then click “Continue.” 
 
If you are district personnel, 
make sure to use your district’s 
7-digit MySchool registration ID 
rather than a school’s 
registration ID. 
 
 
 
 
 
 
 
 

 Tip Sheet: How to Register for MySchool 

Click Continue 

You can click on 
“Registration Help” for 
assistance with filling out 
this section. 
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Step 4.  Once “Continue” is 
clicked, the registration 
confirmation screen appears: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

  
 
Step 5. The Registration 
Complete screen provides 
your user name and 
password and a link to log in 
to MySchool for the first 
time. 
 
To fully complete registration 
you must click on Finalize 
Registration and log into 
MySchool. 
 
You will also receive an email 
containing your login 
information. 
 
 
 
 
 
Tip: If you have further questions about registering for MySchool, please contact Mike 
Chapman, NAEP State Coordinator, via e-mail: mchapman@mt.gov or telephone (406) 444-
3450. 
 
 

 
Note:  There is no limit to the number of people who can register for MySchool under 
the same Registration ID. 

Review your data, then 
either click Back to make 
corrections, or Confirm to 
complete registration. 
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Step 6. Your MySchool Website. Step 1 of the MySchool website gives you access to 
materials that provide an overview of NAEP in your school and a link for you to complete the 
NAEP 2009 School Data Collection Form.  
 

 
 

 
 
To periodically check your MySchool page in the future, simply return to the 
www.mynaep.com home page, as shown below, and enter your User name 
and Password in the space provided.  

 

 

As you get closer to your assessment 
date, additional “steps” or pages will 
display upon logging in, keeping you up-
to-date on your NAEP 2009 participation.


